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[bookmark: _Toc239707779]1.Policy Statement
Dorset Studio School is committed to ensuring the health, safety, and welfare of all employees, contractors, visitors, and other persons affected by our activities. We will provide appropriate first-aid arrangements, equipment, facilities, and trained staff to ensure that immediate assistance can be given to anyone who becomes ill or injured at work.
This policy is designed to comply with the Health and Safety (First-Aid) Regulations 1981 and associated guidance.

[bookmark: _Toc239707780]2. Purpose
The purpose of this policy is to:
· Ensure suitable first-aid provision is always available.
· Provide prompt and effective treatment for injuries and illnesses occurring at work.
· Define responsibilities for maintaining first-aid arrangements.
· Ensure incidents are properly recorded and reported.
· Support compliance with legal and regulatory requirements.

[bookmark: _Toc239707781]3. Scope
This policy applies to:
· All employees.
· Temporary workers and agency staff.
· Contractors working on the school premises.
· Visitors and members of the public affected by school activities.

[bookmark: _Toc239707782]4. Responsibilities
Leadership
Leadership will:
· Ensure adequate first-aid provision based on workplace risk assessments.
· Appoint sufficient trained First Aiders.
· Provide and maintain appropriate first-aid equipment and facilities.
· Support ongoing first-aid training and refresher courses.
· Ensure incidents are recorded, investigated, and reported where required.

First Aiders
Designated First Aiders will:
· Provide first-aid assistance within the scope of their training.
· Maintain confidentiality of personal medical information.
· Ensure first-aid supplies are replenished and fit for use.
· Record all treatment provided in the accident and incident reporting system.
· Notify management of any deficiencies in first-aid arrangements.
Employees
Employees must:
· Take reasonable care of their own health and safety and that of others.
· Report injuries, illnesses, hazards, and accidents promptly.
· Cooperate with First Aiders and emergency services when required.
· Familiarise themselves with first-aid arrangements and emergency procedures.

[bookmark: _Toc239707783]5. First Aid Arrangements
First Aiders
The school will maintain an appropriate number of trained First Aiders based on:
· Number of employees.
· Workplace hazards.
· Working patterns and shifts.
· Remote or lone-working arrangements.
· Current First Aiders and contact details will be displayed prominently throughout the workplace.
First Aid Equipment
The school will provide:
· Clearly identified first-aid kits.
· Additional first-aid supplies where risk assessments identify a need.
· Access to Automated External Defibrillators (AEDs), where provided.
· Appropriate personal protective equipment for First Aiders.

First-aid kits must:
· Be readily accessible.
· Be checked regularly.
· Be replenished after use.
· Not contain medication unless authorised by school procedures.

First Aid Facilities
Where required by risk assessment, suitable space will be provided and maintained.

[bookmark: _Toc239707784]6. Emergency Procedures
In the event of a serious injury or illness:
1. Contact a First Aider immediately.
2. Call emergency services (999 or 112) when necessary.
3. Provide clear details of: 
· Location.
· Nature of injury or illness.
· Number of casualties.
4. Ensure access routes remain clear for emergency responders.
5. Notify management as soon as practicable.
Employees must not move injured persons unless there is an immediate danger to life.

[bookmark: _Toc239707785]7. Recording and Reporting
All accidents, injuries, illnesses requiring first-aid treatment, and near misses must be recorded.
Records should include:
· Name of injured person.
· Date and time.
· Location.
· Nature of injury or illness.
· Treatment provided.
· Name of First Aider.

Incidents meeting statutory reporting criteria will be reported in accordance with RIDDOR requirements.

[bookmark: _Toc239707786]8. Training
The school will:
· Ensure First Aiders receive accredited training.
· Maintain records of qualifications and expiry dates.
· Arrange refresher training before certificates expire.
· Provide awareness training to employees as appropriate.

[bookmark: _Toc239707787]9. Special Arrangements
Risk assessments will identify any additional first-aid requirements, including:
· Lone workers.
· Young workers.
· Pregnant workers.
· Employees with known medical conditions.
· High-risk activities.
· Remote working locations.
Suitable emergency arrangements will be implemented where additional risks exist.

[bookmark: _Toc239707788]10. Monitoring and Review
This policy will be:
· Reviewed annually.
· Reviewed following significant incidents, organisational changes, or legislative updates.
· Updated whenever first-aid arrangements are no longer considered suitable or sufficient.
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